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PROCESSES



PROCESS HISTORY OVERVIEW

* Check on the status of all processes you are running at any time

» System Processes

e Scheduled Processes




VIEW PROCESS AND OUTPUT FILE
0 0 O * 9 O

Actions Help  Log off

Process History Overview

v Process History Overview - - e
Process History Status

= R T et TS Io Filte
System Process History Q - dvanced = gor: Mo Filter

Scheduled

Process Usar Start Time Finigh Time

PayrollExceptionProcess WTSYSTEMUSER - WTSYSTEMUSEl 032172017 1:330 03721722017 1:.33:4

Success Reviewed Output Files

Errorlog
PAYROLLEXCEPTIONPROCESS LOG

Yes Mo

Error.log - Motepad O *

File Edt Format View Help

Start Time: 03/21/2017 13:23:05.824
Process completed successfully.
Finish Time: 83/21,2017 13:33:48.393




TRANSITIONS



TRANSITIONS OVERVIEW

» Accept or Reject Payroll

* Review Exceptions



APPROVE CONTRACT VENDOR PAYROLL

o ] bk =
Hie Ha Vea P loos Hep

S
¢ Beanl Siade
vKDOT_LABORUSER <&

— 11 Select "KDOT LABORUSER" role. |
iser
(—

[2. Select "Unapproved Payrolls". |_//% oo




APPROVE CONTRACT VENDOR PAYROLL

@ g sdeliy

hie Eik Viss Feewis Tmob Hep

X ) [

Unapproved Certified Payroll Overview

 Linapproved Certified Mayroll Overvew

. Enter KDOT contract number.

Contracl Descripon
150345 B GRADING & SURFACNG
Vendor Short Name
o207a @ SMOKY HILL LLE
B GRADMG & SURFACNG

€ CILLESSEN AND SONS INC

€L GRADNNG & SURFACMNG

€, SMICKY HILL LLE

@, CRADING & SUIRFA

B CILLESSEN ARD SONS INC

|2. Select contract number with the payroll to be reviewed. |




APPROVE CONTRACT VENDOR PAYROLL

O this page:

Certfied Payroll Status

[

Phiase Under Agancy Foos e

Crasiad Dais
i Dk O

Bagned Dute

L1

v Employee Msmaiches

Modificasan Mumber

Frirspe Bewefii Payrent Type
“ian Funids

2. Click either "Approve" o

in step one.

r "Reject”. Reject if corrections are needed

nioy Adanpini Dsts

Cameneity

1. Click the arrow to expand the Exceptions

. Review to decide if comections are needed.

R L 1)




PAYROLL EXCEPTION

@ Yes Apprantice @

Payroll Exception Description:

Vendor ID '01472°, Conftract ID 'Contract_TRAINZS", Payroll Mumber *10°, Modification Mumber '0°, Payroll Employee ‘Mary A Simpson’
Project 1D 'Project_TRAIN2S', Labor Classification "Carpentar’

Payroll Employe

& (Mary A. Simpson) has Apprentice 1D thal does nol match with the Employee (2) Mary A. Simpson Most Recent
Apprentice 1D

Agency Comments: ~
Apprentice ID needed

Vendor Notified Date:

- D625/2013

Vendor Notified: =

Exception Resolution Date; =
- - Resolution Comments: «
061472011 il

Sub will create payroll modification




PAYROLL EMPLOYEE MISMATCH

() Payroll Employee Mismatch

Payroll Employee

First Hame:
Mary

Middie Initial:
Fet

Last Name:
Simp

Gender:
Famalea

Ethnic Group:
A-PF - ASIAN/PACIFIC

'ﬁlﬂllll:ﬁlil lslétlﬂ rity Mumber:

762-88-5019

Partial Social Security Number:

5019

Address Line 1:

2345 South 23rd Streat

Address Line 2:

Reference Employes:
Mary Simpson

First Mame:
Mary

Middie Imitial:
A

Last Name:

Simpson

Gender:

Famale

Ethnic Group:

CALC - CAUCASIAMN

Social Security Number:

792-88-5019

Partial Social Security Number:
e
1Y

Address Line 1:

2345 South 23rd Streeat

Address Line 2:




FIELD INTERVIEWS

Formerly, Wage Rate Interviews



EMPLOYEE INTERVIEW

= £ || o 225 T

1. Select the "KDOT_LABORUSER" role.

.i -
vKOOT LABORUSER L=
= m L LOLAA Lot

2. Select "Compliance" under the
Civil Rights Component




EMPLOYEE INTERVIEW

2. Click "Add"




EMPLOYEE INTERVIEW

|6. Click Save]

1. Enter the KDOT Contract Number and select the contractor the
employee works for.

2. Enter the date the interview
was performed.

2. Enter the interviewer's name.

4  Answer If the employee was on Travel
Status. If yes, also enter Lodging, Per
His e sgmicn o the nce S T T T 3 " s 1 N ot Diem, Travel Expenses as applicable.

o i oW i T ey I B ey w3 O Te L U
E _————____\‘
e

5. Check the boxes if applicable.




EMPLOYEE INTERVIEW

Fiel Intervew e
Click on the Field
Interview Date




EMPLOYEE INTERVIEW

¥ Conlract: FH0714202 - GRADING AND BRIDGE

1. Click the
“lcomponent action
for Field Interview
==aEmployees

2. Click either "Add Employee" or
"Add Reference Employee"




EMPLOYEE INTERVIEW

Fiad Intanaew Employne infomahon

1. Click the drop down and pick
either Bi-Weekly, Monthly or
Weekly

n and pick
k. EET

Last ame®

d Ref Employee
loyee from




EMPLOYEE INTERVIEW

|1. Enter Job Classification.

=

'.#:“’E 2. Enter Tools used by
employee

-

[4. Enter Fringes |

""'(—————|3. Enter employee's wage |

{— 4 Enter wage scale from Davis
Bacon for this project for this
classification




TRUCKER INTERVIEW

n iy page

w Colract BT IACED - CHATING AN G

[1. Enter Trucking Company Name |

——

2. Click drop down and 4. Enter the name of the
select truck type. . Owner on the Truck's
g Registration

3. Enter the License Plate
Number on the Truck

5. Click the
Component Action
Button and follow
pages 6 - 8.




TRUCKER INTERVIEW

¥ Conlract 510114202 - GRADING AND BRIDGE

1. Click the
W™ component action
for Field Interview
=24 Employees

2. Click either "Add Employee" or
"Add Reference Employee"




TRUCKER INTERVIEW

B

it Yew Feorim Tomln Reip

Fiald Infnrsesy Emplryes Infomation

Weekly

1. Click the drop down and pick
either Bi-Weekly, Monthly or

2. Click the drop down and pick
either Cash, Check, EFT

'!S—_.___

3. Fill out the employee
information

. Click Save

select employee from list

IF "Add Ref Employee" was selected you will need to do #1 and 2 and then




TRUCKER INTERVIEW

L

1. Enter Job Classification

-

—

gl ' [4 Enter Fringes |
it 12 Enter Tools used by .

- employee

' ”*i————_|3. Enter employee's wage |

n -: 4. Enter wage scale from Davis
y Bacon for this project for this
classification




REVIEW SUBCONTRACTOR PAYMENT



REVIEW SUBCONTRACT PAYMENT

—
/) awp ksdot org/ =/ Dashib o £ = & || [l pashiboard | AASHTOWare ..

=+ Pagev Safety> Tools~ @~ & @

Switch Role x
{ Rachel Shanholtzer
| +KDOT_LABORUSER e jsﬁ e Make sure you are in

(R Oy IV S A RO R (R T the Laboruser role

uction External Links

~ News
Waelcomel! If you have any questions please contact the system administrator via email at AWP_Admin@ksdot.org.

v Praconstruchon ~w Gl Rights & Labor 9
ac

Projects

Proposals Payrolls

Unapproved Payrolls
On the Job Trainee Goal

Compliance

“ External Links e

o Intarnet
KDOT's Intranet Site
KDOT Reports Portal Crystal Reports
Cloveriealt AASHTO Transportation Construction Community

Payroll XML Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit




REVIEW SUBCONTRACT PAYMENT

pksdot.org/#/ Dashboard P - & || [l pashboard | AASHTOWare .

me v Pagew Safety~ Took~ Wi~ e

*+x 0 O
Actions Help Log

off
On this page: Civil Rights & Labor Preconstruction External Links

PROJECT KDOT ROLE for Labor User

Welcomel! If you have any questions please contact the system administrator via email at AWP_Admin@ksdot org

» Preconstruchion 9 w Cvil Hights & Labor 0

Projects Contracts <

Proposals Payrolls T Click here

Unapprove
On the Job Trainee Goa

Compliance

oT y Internet
KDOT's Intranet Site
Crystal Reports
AASHTO Transportation Construction Community
ayroll XM Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit




REVIEW SUBCONTRACT PAYMENT

Contract Administration Overview

1.) Enter the Contract
Q Advanced T Number Here

Contract Description

Prime ID Prime Name
@ GRADE & SURFACING DO058
T

CLARKSON CONST CO

e,
~—
-,
.

Orig Matl and AAs Gen DT
5‘412‘?1?1&1&

T

- 2.) Then click on it here




REVIEW SUBCONTRACT PAYMENT

Contract Documentation  Confract Materials and Acceptance Actions

Projects Subcontracts
Contract Administration Summary

W Contract: 514122171 - GRADE & SURFACING

General Contract ID

514122171
Additional Information Sl

Administrative Offices Description=
GRADE & SURFACING
Authority
it by Prime Contractor Id
00056

abo! Prime Contractor Name

Funding & CLARKSON CONST CO

ocalions Contract Type
nsurance FST - FEDERAL/STATE

Permits Spec Book

Comments N

Associated Vendor Unit System
People English

Proposal ID
HN41221M

Federal Project Number
NHPP-0706(116)

State Project Number
I070-105 KA 1003-08

Federal Oversight
Yes

Local Oversight
No

CCR Required
No

DBE Pay Review Required




REVIEW SUBCONTRACT PAYMENT

ertl O = C B Contract Payment Overvie.

Subcontracts

— Click Here

/ Progress Estimate £ 05/14/2016

Eaﬂn:t}l.e/ﬂum Type Amount Paid End Date
23 Progress Eslimate 150,827 96 D4/3072016

Progress Estimate 409 178 60 04/16/2016

4

Progress Estimate 219,031 13 04/02/2016
Progress Estimate 63 i 88 03/12/2018
Progress Estimate 5453 49 01/1522016
Progress Estimate

Progress Estimate 54177 83

Progress Estimate ; 1]

d 4 4|4 4/4)|4¢

Progress Estimate




REVIEW SUBCONTRACT PAYMENT
r |8 D

Actions Helf Log

Administration Overview  Payment Overview

Contract Payment Summary
w Conlracl 514122171 - GRADE & SURFACING

Estimate Mum: 0023 - Payment End Dt 04302016

General Estimate Number
0023

Contract Payment Pericd Start Date =
D4/16/2016

Items

Subcontract Payments Estimate Type*
F

Contract Payment Pericd End Date *
Progress Estimaie 0473072016

Paid Amount#
150,827 96

Date Payment was Made
05122016
Click Here

Previous Total Paid Amount

5,542 603 60

Total Paid to Date Amount
5,693 436 56




REVIEW SUBCONTRACT PAYMENT
22

Log
aff
Administration Overview  Payment Cverview  Contracl  Subcontracts

Contract Payment Summary

v Conlracl 514122171 - GRADE & SURFACING
Estimate Num- 0023 - Payment End Di 04/30/2016

General Add Subcontract Payment From Prime
[tems

Subcontract Paymenis 00058 02548
CLARKSON CONST CO ADVANCED EROSION SOLUTIONS | LLC

00058 06155
CLARKSON CONST CO GUN-KO TRAFFIC CONTROL, INC

= !
Click Here to see more __/
detail




REVIEW SUBCONTRACT PAYMENT

Administration Oveniaw Payment Overview

Contract Payment Summary

w Conlracl 514122171 - GRADE & SURFACING
Estimate Num: 0023 - Paymeni End Dt 04/302016
General
ltems
Subcontract Payments 02548
CLARKSON CONST CO ADVANCED EROSION SOLUTIONS

Payer Name Payment Type
00058 Progress

Payer Short Name Paid Amount
CLARKSON CONST CO 1,32589

Payee Name Parent Subcontractor Payment ID

D2548

Payee Short Name DBE Firm Indicator
ADVANCED EROSION SOLUTIONS No

Payee Payment Number DBE Commitment Indicator
23 No

Date Paid
D5/15/2016

DO0s8 [
CLARKSON CONST CO GU O TRAFFIC CONTROL, INC




REVIEW SUBCONTRACT PAYMENT

Administraion Overview

Contracl  Subcontracts

v Contract 514122171 - GRADE & SURFACING

Estimate Mum: 0023 - Payment End Dt 04/30/2016

Subcontract Payments

Add Sub ct Payment From Prime

0oosg
CLARKSON CONST CO

Payer Name
Qoose

Payer Short Name
CLARKSOMN CONST CO

Payee Name
02545

Payee Short Name
ADVANCED EROSION SOLUTIONS |, LLC

Payee Payment Number
23

Date Paid
0515/2016

00058
CLARKSON CONST CO

02548
ADVANCED EROSION SOLUTIONS | LLC

Payment Type

Click Here—
Progress

Paid Amount
1,325.89

Parent Subcontractor Payment ID

DEE Firm Indicator
No

DBE Commitment Indicator
Na

06155
GUN-KO TRAFFIC CONTROL, INC




REVIEW SUBCONTRACT PAYMENT

Administration Overview  Payment Overview  Contract  Subcontracts

Contract Payment Summary

v Conlract 514122171 - GRADE & SURFACING
Estimate Num: 0023 - Payment End Dt 04/30/2016

Add Subcontract Payment From Prime

Subcontract Payments 00058 02548

CLARKSON CONST CO ADVANCED EROSION SN LITione 11e
Actions
Payer Name Payment Type There are no actions avaiable

00058 Progress Taisks

Payer Short Name Paid Amount Add Mew Payment From Payee
CLARKSON CONST GO 1,325.89 Add New Payment Same Payer

Review Sub Contractor Paymt Summary
Payee Name Parent Subcontra jjous

02548 Attachments
Payee Short Name DEBE Firm Indicate —
ADVANCED EROSION SOLUTIONS | LLC No

Tracked Issuas
Reports
Payee Payment Number DBE Commitmen! Subcontract Payment
23 No "T\_\

Y !
Date Paid Click Here

0515/2018

00058 06155
CLARKSON GONST CO GUN-KO TRAFFIC CONTROL, INC




REVIEW SUBCONTRACT PAYMENT

Generate Report
v Generate Report - Subcontract Payment Report
sattings  Ouftput Options =

Qutput Type
® Generate as POF

J Genearate as HTMI

Report Layout Source
Dazs

® Cuslom

lesl Make sure the options
are as you want them—
then click execute




REVIEW SUBCONTRACT PAYMENT

Kansas Department of Transportation 07282016 12:39: 26 PM
Kansas
{Suparimasnt oF Tranapores:

Subcomntr act Paym ent Report

Awarded Contract Amoyng:
Current Conract Among:

Award ed Data:

Federal Project MNo:  NHPP 0706{116) Closed for Civil Rights & Labor Date:
State Project No: a7 Prompt Payment Days
Owerall Fed. Funding Percent. 3000 Retainage Released by Prime:

Paying Vendor: 00058 CLARKSON CONSTRUCTION COMPANY

Payee Payment Number: 23

Payes |D 02548 Payee Nama: AN DBEE Firm: Mo DBE Commitment: Mo

EROSION ;
SoLUTIONS LLc Check the Line number and

Payrmant I Na quantities to make sure they

match the estimate.
Payment Data: O5HS20 Paymant Type: Progress

Faid Amount:  §1 32589 Retainage Dollars Held . 56529
Ratsinage Released-No  Payee Work Complate Indicstor: Ne Paymeant Jr,EéF.liél AmpuntrTiithhald: Na  Payar Commat
—

- Kansas Department of Transpartation 072872016 12:19: 26 PM
Amount Recaived: Payment Receied: ~ ’I:ml:‘l.&l. ed Payes Comme

Reef. lem |0 Payment/  Partial o = . .
Partial At Payment  Retanage  Retainage Dallars % Subcontract Payment Report Page 2o0f 2
Hel: Ca

Reef. Item Description Zous! Magment  \Withh i Comments  Rsleassd

01 e

SILT FENCE

EWPPP INSPECTION

WATER POLLUTION
CONTROL MANAGER




GLOBAL ATTACHMENTS



VIEW GLOBAL ATTACHMENTS & LINKS

9 (I)
w
Actions  Help Logoff

Actions x
Cpen Process History

PROJECT KDOT ROLE for External Prime Contractor Payroll Us Tracked Issues

Cases
v News

Import File

On this page: Vendor Payrells  Unapproved Payrolls  Civil Rights & Labor  External Links

Welcomel
' Generate Report

If you have any questions please contact the system administrator via email at AWP_Admin@ksdot. Execute Process

Global Attachments
Global Links
v Vendor Payrolls My Settings

My Outbox

Q Advanced

Enter search criteria above to see results (07 © Show first 10




VIEW GLOBAL ATTACHMENTS

|
- v 9 0O
My Pages .
Actions Help  Log off
Global Attachments Overview

v Global Attachments - v e

Attachments Associated To
- Q 2 Advanced  Skowing 45 of 43 Q

System Attachments

Collapse All

» Name Historical Report  Size (kb) Additional Roles Count
J01010542016-Nov-15BidderQuoter. pdf No 80 0

Description Attorney/Client Privilege Associated To

BidderQuoter KDOTADxcontractorQ 1 Q | Bidder

2016-Nov-15

> J01010542016-Nov-15BidderQuoterVerification pdf Mo i3 0

BidderQuoterVerification a O Bidder
KDOTADwcontractor01 2016-Nov-15

> J01025362016-Nov-17BidderQuoter. pdf 80 0

BidderQuoter KDOTADxcontractor( 1

O Bidder
2016-Nov-17 Q

> J01025362016-Nov-1 7BidderQuoterVerification pdf Mo i3 0

BidderQuoterVerification a O Bidder
KDOTADwcontractor01 2016-Nov-17




VIEW GLOBAL LINKS

My Pages
m m Y Actions Help |_|:|g off

Global Links Overview

v Global Links e yQ

Links Associated To

System Links A | Advanced Skowing 1of1 Q

Collapse All

% Link Additional Roles Count URL =

www.ksdot.org 0 hittp:/ffwww.ksdot.org

Link Name * Description Associated To

www ksdot.org @  Megan test Q Contract




TRACKED ISSUES



CREATE TRACKED ISSUE

Fie it Vew Foonie Toch Hep

CREN
Safeh B X
X001 LABCRUSER é—"/!_

FRAWWEW | AT NJLE I Lavvi L'.E'E.

|1_ Verify Role is "KDOT_LABORUSER"|

¥ News

2. Click "Contracts" under the Civil
Rights & Labor Component




CREATE TRACKED ISSUE

2. Click the row action button
for the contract

1. Enter the KDOT Contract number associated
with the i1ssue.

[3. Click Tracked Issues |——




CREATE TRACKED ISSUE

1. Click the Component Row Action
Button

7

|2. Click Create I55ue|




CREATE TRACKED ISSUE

1. Select the type of Issue.

2. Click Create Issue




CREATE TRACKED ISSUE

This screen will be different based on the information
required based on the type of issue. All required
information will be marked by a RED astenk

v e 170404 01 - fosues efaied o e propeet




CASES




CREATE CASES

v+ 0 O
e [t ] b | Acions ol

Actons Open ol Actes e
On this page: Vendor Payrolls  Unapproved Payrolls  Civil Rights & Labor  External Links e
Open Process History

PROJECT KDOT ROLE for External Prime Contractor Payroll U_Tracked Issues

v MNews @
|

mport File

Welcomel!
) Generate Report

If you have any questions please contact the system administrator via email at AWP_Admin@ksdi Execute Process
Global Attachments

Global Links

v Vendor Payrolls My Settings

My Outbox

Q 2 | Advanced Skowing 10 of 508




e L [ L

Tracksed lssues

Case Overview

v Case Overview

Q Advancad

Enter search critena above to see results (or | Show first 10

CREATE CASES

Actions

Help

Log off




CREATE CASE

30 ) (O | 2|

Actions Help  Log off
Chverview

Add Case

Name * Description*

&,




