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HighwayCcntractorsé—'Z. Click on the "Highway Contractors" link Iionmeighway Contractors

.
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2.  Click on the "Highway Contractors" link
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TRAVELER INFORMATION DOING BUSINESS INSIDE KDOT PROJECTS/PUBLICATIONS PUBLIC INFORMATION

INFORMATION FOR HIGHWAY CONTRACTORS
WARNING: AS OF MARCH 01, 2018 KDOT WILL NO LONGER ACCEPT PAPER PAYROLLS AND SUBCONTRACTOR PAYMENT

FORMS 1010. AASHTOWARE CRL WILL BE THE ONLY ACCEPTABLE FORMAT.

General

Click the "AASHTOWare Project
Information" link

R

Letting Information

(Proposal Information, Summary of
Quantities, As Read Bidders List, Bid
Tabs)

Kansas Work Zone Safety and
Mobility Process and Procedures

Highway Confractors Help Terms

Contractor's Pre-Qualification
Questionnaire

Pre-Qualified Contractors List

Pre-Qualified Contractors Work Types Explained
Equipment Guidelines

Disadvantaged Business Enterprises

KTA Asphalt Plant Sites

HIMA Project Guidance for 2015-2016
AASHTOWare Project Information

Kansas Regional Coordinate System

Specifications and Manuals

Specifications
Construction Manual, Parts | -V
Geotechnical Manual

Bridge Construction Manual

Highway Flagger Information

KDOT Flagger Handbook

KDOT Manual Del Senalero

Flagger Certification Cards

KDOT Flagger Safety Training Video
Flagger Safety Training Video - Spanish

Schedules & Reports

Construction Bid Letting Schedule
Work Type Codes and Information

Monthly Bid Letting Report

Engineering Services

Bid Item List
CMS Program Files

Lane Closure Guide (Access
Database, Please Save Copy)

KDOT Internet Forms Warehouse
Standard Drawings - KART Service
Account (Engineering Manuals,
Software & Resources)

CMS Specs (PC Minimum Requirements)

Partnering Program
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Click the "AASHTOWare Project Information" link


*® Search

HomE TRAVELER INFORMATION DOING BUSINESS INSIDE KDOT PROJECTS/PUBLICATIONS PUBLIC INFORMATION

AASHTOWare
Updated 03/05/18

QUESTIONS: KDOT#AWP.Admin@ks.gov

WAGE DECISION CODES

KS 4 (Douglas, Leavenworth, Shawnee)

KS 19 (All Other Counties)

KS 20 (Butler_D. Jackscon, Jefferson_Linn, Osag Sumner. Wabaunsee)

pha

Franklin, Geary. Han

AASHTOWare PROJECT TRAINING DATES: (Classes will only be held if there at LEAST 10 students.)

To register for a class, please send an email to KDOTLKCTC@ks.gov and include student’s name, email, company, two dates in case of conflict

Classes will be held in Topeka in the Eisenhower State Office Building, 700 SW Ha,

AASHTOWARE WILL BE REQUIRED TO SUBMIT PAYROLLS AND SUBCONTRACTOR PAYMENTS (FORMERLY DOT FORM
1010) STARTING MARCH 1, 2018. AFTER THAT DATE PAPER FORMS WILL NO LONGER BE ACCEPTED FOR THESE TWO
ITEMS.

on

KDOT/Consultant Only:

Contractors Onl;

March 15, 2018 (8:30 to 4:30)
March 29, 2018 (8:30 to 4:30)
CONTRACTOR ONLY TRAINING POWERPOINT
KDOT/Consultant Only:
March 13 & 14, 2018 (1:00 to 5:00 & 8:30 to 3:30)

KDOT ONLY TRAINING POWERPOINT
LIST OF CONTRACTORS [PAYROLL SOFTWARE - SORTED BY PAYROLL SOFTWARE(UPDATED 12/22/17)

LIST OF CONTRACTORS TRAINED/PAYROLL SOETWARE - SORTED BY CONTRACTOR NAME(UPDATED 12/22/17)

2 Project Liser Bequest Form - Please submit this form prior o being enrolled into a clsss. CONTRACTORS ONLY(To Submit
BT HER chok the SUBMIT Bation on the Torm ar crmail it 1 DO TEAWE Az n@ks.gov)

New Yendor Request Corm - For Contractors that are NOT currently in our system.

AASHTOWare USER GUIDES

Bigder Quoter User Ouide (Non-Agency) - UDDATED 11/6/16,
nd of the hionth Tr g.User Cuide (Non-Agency) - UPDATED 1/18/17
ract Vendor r'a. tExcel Spread sheet) User Guige (Non-Agency) - UPDATED 12110116
ontract Ven. (Manual Entry), r Cuide (Non-Agency) - UNDATED 2/13/17
e B e (Non Agency) UPDATED 10/18/16
Erime /Approval for a Subsentracior Payeall Usor & (Ncn Agéney) UPDATED 9/8/18
ontract Wender Payroll (Manual Entr, Zoro Payroll) User Guide (Non Agency) UPDATED 2/13/17
e e e et Ry Ootr Guide (Non Agoncy) UPDATED 08/14/17
ubcontracter Poyment User Guide (KDOT Only) UPDATED 9/2/18
G (KDOT Only) - UPDATED 8/2/16

2007 Version (for computers operating on Microsoft 2007 or earier) - UPDATED 11/02/,
2010 Version (for computers operating on Microsoft 2010 or later) - UPDATED 11/07/

misc. Spreadsheet for your Excel version. Either

Trouble Shooting

AASHTOWare Project Login - KDOT ONL’ 2007 2010
AASHTOWare Project L ogin - External Users Or

EXCEL SPREADSHEETS FOR VENDOR PAYROLLS E Choose the COITECt VerS|on Of the Excel

Payroll Excel Spreadsheet Conversion Tool

pel? leal XML Kit (detailed description for soltware vendors on how (o setup XML)

MNDOT E-L earning Tool (add al tre

AASHTOWare System Requirements

ALL K

sas Wage Decision Codes

Commen Crrors with Payroll Import Process

Questi - KDOT#AWP. i

TRAVELER INFORMATION  DOING BUSINESS INSIDE KDOT PROJECTSIPUBLICATIONS  PUBLIC INFORMATION  CONNECT WITH KDOT

TRAFFIC & TRAVELER INFO PeRMIT: K TwoRs MEDIA CONTACTS
> BIDDING & LETTIN O NTACT
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Choose the correct version of the Excel Spreadsheet for your Excel version.  Either 2007 or 2010

slade
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The following screen shots are from the 2010 version of the spreadsheet. The main difference
is the "Employee Information” tab does not exist in the 2007 version

=] 'E?' El 7 xcontractorDLxlsx - Excel BrentSlade [KDOT] [
Insert  Pagelayout  Formulass  Data  Review  View  Help  ACROBAT @ Tell mewhatyouwantto do |2 Share
D X =1 iy =
a o Cut Calibri Ju s @ 2 s p
ER) Copy ~ : L Fill-
Paste B I | A i Loz 9 Insert Delete Format Find &
- ¥ Format Painter ' il - . = Clear~ Select
Clipboard [ Font Alignment Number Styles Cells Editing A
F20 * % | Dondlinger & Sons Construction Co., Inc. ¥
B R O L 2 = e ¢ S Al A N I ¢ U | VWX [z M AR ACAD AL A A M| A N | A& | A AN AN AO| AP | AD | Aila
1 i
2 ™
3 AASHTOWare Project Payro” Spreadsheet Conversion Ut|||ty 1.03.002.00 PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE CONTINUING YOUR USE OF THIS SPREADSHEET. IF YOU USE THIS
o SPREADSHEET YOU ACCEPT AND AGREE TO ALL OF THE TERMS AND CONDITIONS CONTAINED IN THESE TERMS. IF YOU DO
L3 Instructions NOT AGREE WITH THESE TERMS AND CONDITIONS, DO NOT USE THIS SPREADSHEET.
3 USE OF THIS SPREADSHEET IS AT YOUR SOLE RISK, AND AASHTO ACCEPTS NO RESPONSIBILITY FOR THE RESULTS RETURNED.
10 1: The blue fields are available for data entry. Copyright © 2014 AASHTO Updated
11 2: Click the field names for a description. 11/02/17
12 3: Use 'Save As' in Excel to save file. Note the name and the location where you are saving.
13 4. Upload the spreadsheet/XML file using prescribed Agency method.
16| CONTRACTOR (Prime) |_| SUBCONTRACTOR |_| CONTRACTOR ADDRESS | One of the two boxes needs to be checked
1 Addr 1 4{a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
20 Name of Contractor | Dondlinger & Sons Construction Co, Inc Addr 2 Inaddition to the basic haurly wage rates paid toeach labarer or mecharic listed inthe above referencad payrall, payments
2 ‘ Contractor's Vendor ID {02280 City, ‘ State: | offringe benfits as listed in th t have been or will b pprops the h
% Payroll Number [1 Zip: employees, except as noted in section 4(c) below.
%] For Week Ending [3/26/2016 Convacte(sleozses | |:| 4(b) WHERE FRINGE BENEFITS ARE PAID [N CASH
& ‘ Each laborer or mechanic listed in the zbove raferenced payroll has been paid, as indicated on the payroll, n amount not
®| Day | Sunday | Monday | Tuesday \Wednesday Thursday | Friday | Saturday lessthan the sum of the applicable basic. luus the amount fo the rquired fringe banefits as listed inthe
2| Date | 3/20/2016 | 3/21/2016 | 3/22/2016 | 3/23/1015 | 3/24/2016 | 3/25/2016 | 3/26/2016 contract, except a5 noted in section 4{c) below.
3 dnce you select a "Benefit Program Tv‘u‘e“, You must complete c&rrespnndin‘g‘ column \n%nrmatran inthat line fn_r t‘he system to acceptthe benefit.
3| Benefit Program Name Benefit Program Type Benefit Account Number Benefit Program Classification Contact Person Contact Person's Phona
35 ] Health Insurance Fringe Health/Welfare 999990099 Health/Welfare UNKOWN 9999999399
36 Pension Fringe Pension 599559993 Pension UNKOWN 9999999999
37| Vatation Fringe Vacation/Holiday 999909999 Vacation/Holiday UNKOWN 9599995353
3| Select Type
39| Select Type
40 ‘ Select Type
41 Select Type
a2 seleaType
5 SelectType
4“4 Select Type
45 Select Type
H " H " Select Type
Click the "Employee Information” tab p
elect Type
L) Select Type
49 Select Type
50 | NV Select Type [+
o ; N T T =
| Payroll Form | Employeenformation | Ethnicity | Craft | labor | State | Days | (%) [ »
Ready H m - i + B0%
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The following screen shots are from the 2010 version of the spreadsheet.  The main difference is the "Employee Information" tab does not exist in the 2007 version
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Callout
Click the "Employee Information" tab


H % -¢- @ ﬁ xcontractordl e Slade [KDOT]

Fillin all the column ir
Middle Initial will ONLY take ONE character.
Address, City, State are NOT required but can be filled out. Be careful not to put spaces either at the beginning or end of the entry.

Insert  Pagelayout  Formulss  Data  Review  View  Help  ACROBAT ' Tell mewhat youwantto do |& Share
oy X ooyt X T TH R, ¥
N - Calbr i - - El_] D ,O
B Copy - ; | Fill~
Paste i \ I ¢ L o Insert Delete Format — Find &
- ¥ Format Painter - - - Clear~ Select =
Clipboard [} Font Alignment Number Styles Cells Editing A
N1Z ¥ Jx v
) g _ < i ) 2 SR | B L i I i J i ERS IS S| S ) €8 [ ) LB
1 |The worksheet will allow 250 employees to be added
2 Itis strongly recommended that you add your empli in ical order to aid in searching on the "Payroll Form" "Select Employee” dropdown
3 Itis strongly recommended that the employee ir ion you add to this is the same as that recorded in your Payrol| Software system. The CRL system is case sensitive.
' ;
5

[
7 |Example:
8
9

Smith Joseph W Smith Joseph W 123456789 Male CAUC 300 lohn Street Apt 10 Minneapolis N 55678 [100 ‘EGBI’ ‘ED
Employee full Name Last Name Value-2  |First Name Value - 3| Middle Initial -4 | Social Security No.-5| Gender-6 | Ethnicity-7 Ethnicity Select Address1-9 Address- 10 City- 11 State-12 | StateSelect |ZIP-14[ OT%-15 APPRID-16 Appwage%
10 Select Employee ; : s i £ :
11 |PublicJohn @ rfublic e P (v} w— (87654321 o |Male CAUC |CAUCASIAN KS Kansas ]
1] N N\ N W N\ [selea cﬁer Select Ethnicity [SeledNhnicity %elm&y{%?w
B N Select Gender |Select Ethnicity [Selec|Ethnicity selectState Code
1 N AN lect GendeN |select Etniciy [Selectnnicity Select State Code
15| \ Seldg Gender |gelect Ethnicity Select State Code
16 N SelecSender |Se\ect Ethnicity Select State Code

Select State Code
Select State Code
Select State Code
Select State Code
Select State Code
Select State Code
Select State Code
Select State Code
Select State Code

AN
1] N\ [selec Geler [seidy Ernnicity
18 N Jselect Gende\ [selectghnicity
19 N\ |5el®sGender [Select Epicity
2 [Select Gonger [seMct Exhcity
il Selethagnden|Seleaghnicy
2 Sraq Genter,[Saect EXRC
pr] [Eerec Gonder [SeledNghn
% Select GeMey [aleotha)
5 Select Gender [S2req NS RN

Vi

% Select Gender |Select Ft Select State Code
a Select Gender [Select Ethnicity Select State Code
23 LeoctLondor lha st Brhn o Select State Code
P . . -
s 1. Enter all the employee’s information in the BLUE boxes. Their address [fd=smeci
elect State Code
3 maybe entered if desired elect S Coge
31 Select State Code
33 Select Gender |Select Ethnici Select State Code
H Select Gender | Select Ethn: Select State Code
35 Select Gender |Select Ethn Select State Code
36 Select Gender |Select Ethn. Select State Code
31 Select Gender [Select Ethn Select State Code
38 Select Gender Select State Code
9 Select Gender Select State Code
40 Select Gender Select State Code
- Select Gender Select State Code
n n

2. Click on the "Payroll Form" tab | e enter ‘e e coe
Select Gender Select State Code
M Select Gender Select State Code
45 Select Gender Select State Code
46 N Select Gender Select State Code

a1 Salart Candar Salart Stata Marda T

Payroll Form | Employee Information | Ethnicty | Craft | Labor | State | Days ® [ »
Ready B o - i + B80%


slade
Callout
1.  Enter all the employee's information in the BLUE boxes.  Their address maybe entered if desired
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2.  Click on the "Payroll Form" tab


H &- fg @ = xcontractor02xlsx - Brent Slade [KDOT] [
Inset  Pagelayout  Formulas  Data  Review  View  Help  ACROBAT Q Tell me what you want to do |& Share
& Cut - = | X Autelum v A
Calibri T+ | Il
BB Copy ~ D [ Fin- p
. o Insert Delete Format Find & I
¥ Format Painter v - . & Clear~ Select
Clipboard ri Font Alignment Number Styles Cells Editing ~
w77 * Fo | =ANSL+ANIZ+ANSI+ANI4+ANISHANGG v
B C D EF G H I ] K LN N C R C R 53 L] U v W i X V z A AB _AE AD A\ AF AI AH A A i AK AL Ah AN | AD AP | AE_ L AE a
al| i
L ™
3 AASHTOWare Proiect " Payroll Spreadsheet Conversion Utility 1.03.002.00 PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE CONTINUING YOUR USE OF THIS SPREADSHEET. IF YOU USE THIS
[1. Enter the Contractor's Name SPREADSHEET YOU ACCEPT AND AGREE TO ALL OF THE TERMS AND CONDITIONS CONTAINED IN THESE TERMS. IF YOU DO
i8] Instructi ] NOT AGREE WITH THESE TERMS AND CONDITIONS, DO NOT USE THIS SPREADSHEET.
g i |2. Enter the Contractor's KDOT Vendor ID #h USE OF THIS SPREADSHEET IS AT YOUR SOLE RISK, AND AASHTO ACCEPTS NO RESPONSIBILITY FOR THE RESULTS RETURNED.
10 1: Thethye fi T Copyright © 2014 AASHTO Updated
11 2: Click theield names for a description. |3 Enter the paerH #l 11/02/17
13: Use 'Save AsNq Excel to save file. Note the name and theTocation where you are saving; ; . —
12k
15 4. Upload the spredbkheet/XML il using prescribegency metho, ) |4. Enter the last day for the payroll [{5. Enter the KDOT nine digit contract #
16| CONTRACTOR (Prime) SUBCONTRACTI |_| (CONTBACTOR ADDRESS J One of the two boxes needs to be checkel ‘
i Adr 1] 4 PROGRANIS
| Name of Contractor }% fons Construction Co, Inc Addr 2 (UEEe rates paid to2ach aborer or mechanic listad in the above referenced payroll, payments
22‘ Contractar's Vendor ID {02280 é -é City| | State: Ll far
u| Payroll Number |2 _ dip: i |
% For Week Ending  [4/2/2016 = Contract #[516022585 g
6. Select the first day of the paerII Sunday | Monday | Tuesday |Wednesdav Thursday | Friday | Saturday F:::t‘::::;:;:iht:r::::It\:;:::: 7. Enter an "X" in the approprlate
% Date | 3/27/2016 | 3/28/2016 3!29,'2015| 3/30/2016 | 3/31/2016 | &/1/2016 | 4/2/2015 TR L T R Fr| nge bOX
3 Once you select a "Benefit Program Type", you must complete corresponding column information in that line for the system to accept the benefit.
34 Benefit Program Name Benefit Program Type Benefit Account Number Benefit Program Classification Contact Person Contact Person's Phone
35 Health Insurance Fringe Health/Welfare 959993999 Health/Welfare UNKOWN 5935393393
36 Pension /\\ Fringe Pension 999999333 Pension UNKOWN 5399999999
377 Vacation / Fringe Vacation/Haliday 999999999 Vacation/Holiday UNKOWN 9995999959
38 / Select Type
38 Select Type
“ 8. Enter the Benefit Program Name and select the
1 . . .
h appropriate corresponding Benefit Program Type
43 Select Type
4 Select Type
45 Select Type
46 Select Type
47 Select Type
43 Select Type
It] Select Type
50 Select Type -
Payroll Form | Employee Information | Ethnicity | Craft | Labor | State | Days ® [ HE
Ready H o - 1 + B0% I
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1.  Enter the Contractor's Name

slade
Callout
2.  Enter the Contractor's KDOT Vendor ID #

slade
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3.  Enter the payroll #
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4.  Enter the last day for the payroll
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5.  Enter the KDOT nine digit contract #
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6.  Select the first day of the payroll
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7.  Enter an "X" in the appropriate Fringe box
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8.  Enter the Benefit Program Name and select the appropriate corresponding Benefit Program Type
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[6. Click "Save" and close |

HS @ @R -

Insert  Pagelayout  Formulas  Data  Review  View ACROBAT

Ip

Q Tell me what you want to do

xcontractor02xlsx - Excel Brent Slade [KDOT] &

|& Share

B X Cut : = .
Calibri 1o
By Copy -~ D EFHI' p
Paste | 3 Insert Delete Format Find &
-~ ¥ Farmat Painter v - # Clear~ Select
Clipboard r} Font Alignment Number Styles Cells Editing A
w77 T & =AN91+ANIZ+ANII+ANIA+ANIS+ANSE ¥.
B i D EF G H I 1 (KLM N (CPC R 5 T ] v W X Y Z A AB A( AD Al AF A M A A A A A AN AD| A | AQ | AR«

A {
: ™

3 AASHTOWare Project Payro” Spreadsheet Conversion Uti|ity 1.03.002.00 PLEASE READ THESE TERMS OF USE CAREFULLY BEFORE CONTINUING YOUR USE OF THIS SPREADSHEET. IF YOU USE THIS

g SPREADSHEET YOU ACCEPT AND AGREE TO ALL OF THE TERMS AND CONDITIONS CONTAINED IN THESE TERMS. IF YOU DO

§ | : WITH THESE TERMS AND CONDITIONS, DO NOT USE THIS SPREADSHEET.

nstructions
s 1. Select Em P | oyee from dro ] COWN  [s SPREADSHEET IS AT YOUR SOLE RISK, AND AASHTO ACCEPTS NO RESPONSIBILITY FOR THE RESULTS RETURNED.
10| 1: The blue fields are available for data entry. roopyrgm0 2014 AASHTO Updated
11 2: Click the field names for a description. 2 L ” h
12 3: Use 'Save As' in Excel to save file. Note the name and the location where you are saving. | eave a ours as zero |
13 4. Upload the spreadsheet/XML file using prescribed Agency method. | I
16 CONTRACTOR (Prime) [ susconteactor L] mwmmownmas / One of the two boxes needs to be checked \
18 Addr, / 4{s] WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS
o Name of Contractor [Dandlinger & Sons Construction Ca, Inc. r = T "
22_- Contractor's Vendor ID  |02280 City| | State: / it 3- Enter both Stralght and Overtlme
A Payroll Number |2 p: ] rates
* For Week Ending  |4/2/2016 Conzranum |:|
o Each |aborer or mechanic listed in the abave referenced payroll has bgln paid, 2= indicated on the payroll, an amount not
» Day | Sunday | Monday | Tuesday |WEUHES‘ja Tth ay | Friday | Saturday Iess than the sum of the pplicable basic hourly waze rate plys#fE amount fo the required fringe benefits as listed in the
3 Date | 3/27/2015 | 3/28/2016 | 3/29/2016 | 3/30/2016 | 3/£1/2016 | 4/1/2016 | 4/2/2016 contract, except asnotedin section 4{c) below.
oT.
Individual Employee Name and Identifier or HOURS WORKED ACH DAY Jcnal RA::VOF Payroll Deductions:

5 ST ours

57 LastName Public oo |4 ,
8 First Name  [Jahn fox][ omw [ oo | oo0 | ow | oo | oo | ooo | [ 000 | [ 375 Epetbiee Comments
61 Middle Initial [Q Project ID# [s1.]] o000 000 00 | 0w | om 000 000 | [ oo | [ mm é-
63 SSN(full O-digit#) [987654321 KA 3109-01
65 Femlm Ol Craft Code ‘LABORERS Apprentice | Apprentice Project

&7 VendorEmp 1D LabacCoda [LAENDED (COKMON OR GENERAL) s D Wage % (i Gross

@ Gender [Vale |4 Leave as zero % | W 000

7 Ethnicity [CAUC Pay Period Check Stub Area 5 Can |eave rate Credits in

13 Addrline 1 |0 Pay Period Federal  State ) s i NET

75 Addr Line 2 Gross Pay bich Income Tax Income Tax Megiears Dedurmon Deducnmn WAGES D I ace

kil ciy [0 [T o | oo0 | ooo | o | oo | oon [ om |

79 State [KS Classification Fringe Benefit Hourly Rate Credits \

- [5s608 ) ) Total Project Fril

2 4p wHeIafIth V:CIE_:DH APTE";I[E Pension  Otherl Other2 assification for this Pay Period (Rates x

&8 Has Changed? false s itk un Hours)

a5 Salaried (y/n) : No [[on&—mm 1 | wm | I [ om0 |

|

8&‘1 b{CEPTION (CRAFT) to 4{a) or 4{b) at top of payroll - Put the Crait/Classification in the first cell below and the reason in the second cell b{ Other Deductions -

‘ Payroll Form | Employee Information | Ethnicity | Craft | labor | State | Days | (# ‘ v

Ready H m - I- + 80% I
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1.  Select Employee from drop down

slade
Callout
2.  Leave all hours as zero

slade
Callout
3.  Enter both Straight and Overtime rates
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4.  Leave as zero

slade
Callout
5.  Can leave rate credits in place

slade
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6.  Click "Save" and close


|
v
T 09

Actions  Help  Log off

Onthis page:  Vendor Payrolls  Unapproved Payrolls  Civil Rights & Labor  Extemal Links

PROJECT KDOT ROLE for External Prime Contractor Payroll User

v News

|

Welcome!

I7 you have any questions please contact the system administrator via email at KDOT#AWP Admin@ks. gov.

v Vendor Payrolls v e

Q | Type search criteria or press Enter | Advanced

0 changed

Enter search criteria above fo see resulfs (0r | Show first 10

v Unapproved Payrolls

|

Q | Type search criteria or press Enter | | System Default | =

0 changed

Enter search criteria above fo see resulfs (0r | Show first 10

v Civil Rights & Labor

|

Contracts

v Extemnal Links

|

KDOT Website Internet

Kdotweb KDOT's Intranet Site
KDOT Reports Portal Crystal Reports
Cloverleaf

. AASHTO Transportation Construction Community
. £——Return to AASHTOWare and click the

Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit
n [1] N
Highway Contractors Payroll XML" link Information for Highway Contractors
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Return to AASHTOWare and click the "Payroll XML" link


MASHTOWre

Pr Pro%

Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit

ms to be pi
urce Kit

Poticies for this site.

Click "AASHTOWare Project Payroll Spreadsheet
Conversion Utility"
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Click "AASHTOWare Project Payroll Spreadsheet Conversion Utility"


ARSHTOWare Project™ Payroll Spreadsheet Conversion Utility 1.03.003.01

The best way to produce Payroll XML files is to use a software system to manage the data that can also produce this format directly.
However, not all end users will have such a system available to them. In that case, data can be manually entered directly into the
AASHTOWare Project Civil Rights & Labor Management System™ (formerly Trns«Port CRLWSE) module, or produced using an Excel
spreadshest,

AASHTO provides a general-purpose Microsoft Excel 2007 (¥LSX) spreadsheet to agencies that can be used to enter payroll data (Payroll
Spreadsheet) and an online conversion utility that can take a filled-in spreadsheet and return a valid Payrell XML file for delivery to an
agency.

Spreadsheet

Agency Instructions
» Download the Payroll Spreadsheet: Log into Cloverleaf » Software Downloads = AASHTOWare Project section/Related Documentation
Tab.
+ Populate the tabs Ethnicity, Craft, Labor, and State with your agency's specific values prior to distributing to the contractor.

Contractor Instructions
+ Please contact your agency to request a copy of their customized Payroll Spreadshest.
» (empleted Payroll spreadshests can be used with the Conversion Uitility below.
« If you experience issues with using the AASHTOWare Project Spreadsheet and Conversion Utility, please contact your agency's
representative.

Converter

1. CI|Ck "Choose Flle" and Select Once you have a payrolL readsheet.mth ur data entered. you can create & Payroll XML file online with this tool,
your Excel payroll file wouses |2:_Cllick the box | [3. Click "Convert"

buXop to send your spreadsheet to the on nversion utility.

¢ the following form to select the spreadsheet you have created, Check the box agresing to the Terms of Use, then click the

Choose File | Nofie chosen i agree to the Terms of Use
» Save the Payroll XML file that is returned from the online converter.

fou can now deliver the Payroll XML file to the agency via whatever method they have established.

Copyright © 2014 by the American Association of State Highway and Transportation Officials. All rights reserved.
Palicies for this site.

11
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1.  Click "Choose File" and select your Excel payroll file

slade
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2.  Click the box

slade
Callout
3.  Click "Convert"


AASHTOWare Project™ Payroll Spreadsheet Conversion Utility 1.03,003.01

The best way to produce Payroll XML files is to use a software system to manage the data that can also produce this format directly.
However, not all end users will have such a system available to them. In that case, data can be manually entered directly into the
AASHTOWare Project Civil Rights & Labor Management System™ (formerly TrssPort CRLMS®) module, or produced using an Excel
spreadshest,

AASHTO provides & general-purpose Microsoft Excel 2007 (XLSX) spreadsheet to agencies that can be used to enter payroll data (Payroll
Spreadsheet) and an online conversion utility that can take a filled-in spreadsheet and return a valid Payroll XML file for delivery to an
agency.

Spreadsheet

Agency Instructions

+ Download the Payroll Spreadsheet: Log into Cloverleaf » Software Downloads >AASHTOWare Project section/Related Documentation
Tab.
+ Populate the tabs Ethnicity, Craft, Labor, and State with your agency’s specific values prior to distributing to the contractor,

Contractor Instructions
+ Please contact your agency to request a copy of their customized Payroll Spreadsheet.
+ Completed Payroll spreadsheets can be used with the Conversion Utility below.
i S Jtility, please contact your agency'’s

Click the drop down arrow and select "Show in folder” Depe"hding on your
browser it may show up with a Save and a drop down. Click the drop down and
select "Save As"

ontine with this tool.

Instructions:

+ Use the following form to select the spreadsheet you have created, Check the box agreeing to the Terms of Use, then click the Canvert
button te send your spreadsheet to the online conversion ufility.

Choose File | xcontrattord2 xisx ¥ | agree to the Terms of Use | Convert

« Save the Payroll XML file that i retumned from the online converter.

‘fou can now deliver the Payrall XML file to the agency via whatever method they have established.

) 2014 by the American Assaciation of State Hishway and Transportation Officials. All rights reserved.
for this site.

IJ xeontractor02xm| b | Showall | X |

Show in folder
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Click the drop down arrow and select "Show in folder"  Depending on your browser it may show up with a Save and a drop down.  Click the drop down and select "Save As"


Return to AASHTOWare and

]
i v
Home ~ | Previous v | MyPages ~ verifv role _ 9 0

Acions  Help  Log off
Switch Role
¢ Contractor Three s Civil Rights &

‘VEXTERNALPRIMEPAYROLL o C tor P n
EXTERNALSUBPAYROL rime Contractor Payroll User

EXTERNALSUBPAYMENT

Welcome!

I7you have any questions please contact the system administrator via email at KDOTEAWP Admin@ks.gov

v Vendor Payrolls v 0

Q| Type search criteria or press Enter | Advanced

0 changed

Enter search criteria above fo see results (o1 | Show first 1

v Unapproved Payrolls

Q. Type search criteria or press Enter | System Default |+

0 changed

Enter search criteria above fo see results (or | Show first 10

v Civil Rights & Labor

Contracts
v Extemal Links
KDOT Website Internet
Kdotwed KDOT' Intranet Site
KDQT Reports Portal Crystal Reports
Cloverleat AASHTO Transportation Construction Community
Payroll XML Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit
Highway Contractors Information for Highway Contractors

'
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Callout
Return to AASHTOWare and verify role

slade
Line


|
v
T 09

Actions  Help Lo off

Onthis page:  Vendor Payrolls  Unapproved Payrolls  Civil Rights & Labor  Extemnal Links

PROJECT KDQT ROLE for External Prime Contractor Payroll User

Welcome!

1. Click the component row action
If you have any questions please contact the system administrator via email at KDOT#AWP. Admin@ks.gov. b utton

v Vendor Payrolls

Actions

Q | Type search criteria or press Enter Advanced There are no actions available.

Tasks Janged

2. Click "Import Payroll" —. ez

Enter search criteria above fo see restlfs (01 | Show first 10

v Unapproved Payrolls 9

Q | Type search criteria or press Enter System Default | =

0 changed

Enter search critenia above to see resuits (or | Show first 10

v Civil Rights & Labor (7]

Contracts
v External Links (7]
KDOT Website Internet
Kdotweb KDOT' Intranet Site
KDOT Reports Portal Crystal Reports
Cloverleaf AASHTO Transportation Construction Community
Payrall XML Resources for Using XML with AASHTOWare Project™ Payroll XML Resource Kit
Highway Contractors Information for Highway Coniractors
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2.  Click "Import Payroll"

slade
Callout
1.  Click the component row action button


|
v
Actions  Help  Logoff
Import

v Import W 9
Select Fik... <——|C|ICk "Select File" |
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Click "Select File"


Import

v Import

Select File...

(7 Open =
@Ov|- Deskdop . “,‘ Search Desktop P‘
Organize v New folder + [ @

9 Favarites il - Libraries 2 Brent Slade [KDOT] (DTOSPCOY
B Desktop 9' Network 2 Adobe Acrobat X Pro (&} Adobe FormsCentral
5 Downloads @ Creator Business v10 E-]'\.Exped\tor&Z.Z aNOtEpad++
| RecentPlaces | | B Outlook 2016 7 Unity Client fFWinZip
= || Erosion Cantrol PS 49 CFR Form 2016.pcf (7139113925
o Libraries [ 208 - Shortcut AASHTOWare Project CRL.docx B\dder-Quoter‘docx
@ Documents % convertexe Copy of usemequest s ﬁ Engineering Applications
Jﬁ Music Excel 2016 gateway checklistds Payro\l - 2007 xlsx
) Newlibray L 8 Payroll- 2000 - 947 {2} Quest Password Self Senvice
& Pictures EdSe\f Service subpayment(sub}}-l&.doot subpaymenﬂ-l&docx
5 Videos surety‘)dsx TEST‘xst _ TESTxml
@title page pdf i WinCPMS - 1 2] WinCPMS
1M pTospCns ‘uxconlracl oL xml |
& oshisk(c)

{4 DVD RW Drive

File name:  xcontradtorlaml

v | AllFiles v

payroll

1. Select your XML file for the

16

[2. Click "Open" |

v

Actions

(7

Help

U

Log off
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1.  Select your XML file for the payroll

slade
Callout
2.  Click "Open"


|

v

4L
Actions  Help  Log off

Import There are unsaved changes. X

v Payroll Import

Select File...
xcontractor02.xml 526 bytes

[Click "Import” |

17


slade
Callout
Click "Import"


Import Payroll import successfully submitted. Process history ID: 9208

Select File...
xcontractor02.xml 8526 byles Process History

Click the "Process History" link
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File is successfully
imported

v
Actions

7

Help

U

Log off
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File is successfully imported

slade
Callout
Click the "Process History" link


Process History Overview

9 0

Help  Log off

v Process History Overview Ea~ 9

0 marked for deletion | 0 changed

v

"IMPORTPAYROLLFILE.LOG" link. If at first it
shows No Files Found, refresh the screen until it

Process History Status
F— Q | Type search criteria or press Enter | & | Advanced  Showing 1 of 1 No Filter v
Process User
@ ImportPayrollFile Contractor - Three
Reviewed Start Time Finish Time Output Files
O 03/05/2018 1:18:06 PM 03/08/2018 1:18:40 PM ImportPayroliFile. OG
Ermor.log
1. To view errors click the
shows up
= 2. Click the drop down next to the file and Click "Open"
pen . . .
S — This will vary depending on your browser
Show in folder

= ImportPayrollFile ..LOG ¥
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1.  To view errors click the "IMPORTPAYROLLFILE.LOG" link.  If at first it shows No Files Found, refresh the screen until it shows up

slade
Callout
2.  Click the drop down next to the file and Click "Open"  This will vary depending on your browser


3. If the file was successful then you can click the "Home" button.

Otherwise you will need to review your file and correct the issue
and resubmit.

npmcessHistoryOveMe X\

[all=]@] =
& (@ | & Secure |https:!;'awpe)dtest.ksdoWlst:)ry.-’C-verw | ImportPayrolFile (18).L0G - Notepad E’q- o ﬂ'| H
File Edit Format View Hell
i Apps 2 Login Page Yahoo £

start Time: 03/06/2018 09:35:06.065 P :|
Finish Time: 03/06/2018 09:35:32.286 | = n

[2. Click the close button|

Process History Overview
___ ___ m-0
E— 1. If there was an ERROR(s) contained in the XML file they will
e Q| 7ype search ortera show up here. WARNINGS are OK, and are just suggestions for
potential issues but does not affect the payroll from going
through marked for deletion | 0 changed
Process

v
@ ImportPayrollFile

Reviewed
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1.  If there was an ERROR(s) contained in the XML file they will show up here.  WARNINGS are OK, and are just suggestions for potential issues but does not affect the payroll from going through

slade
Callout
2.  Click the close button

slade
Callout
3.  If the file was successful then you can click the "Home" button.  Otherwise you will need to review your file and correct the issue and resubmit.


e (I)
v
Home ~ § Previous ~ | MyPages ~

Actions  Help  Logoff

Onthis page:  Vendor Payrolls ~ Unapproved Payrolls  Civil Rights & Labor ~ External Links

PROJECT KDOT ROLE for External Prime Contractor Payroll User

Welcome!

If you have any questions please contact the system administrator via email at KDOT#AWP.Admin@ks.gov.

v Vendor Payrolls v 9

ooz L |+ ENter the KDOT 2. Click on the payroll number for
Contract number your row

0 changed

Contract ST Proj Num Description Payrolls Short Name
516022585 1235-087 KA 3109-]1 @ GRADING, BRIDGE & SURFACING @ DONDLINGER & SONS CONST CO INC

v
516022585 1235-087 KA 3109-01 @ GRADING, BRIDGE & SURFACING 0 01242 @ COLLINS & HERMANN INC

v
516022585 1235-087 KA 3109-01 € GRADING, BRIDGE & SURFACING 0 01565 @ WILDCAT CONST CO INC & SUBS

v
516022585 1235-087 KA 310901 € GRADING, BRIDGE & SURFACING 0 01034 @ DUSTROL INC

v
516022585 1235-087 KA 3109-01 @ GRADING, BRIDGE & SURFACING 0 01499 @ J & J CONTRACTORS INC

v
516022585 1235-087 KA 3109-01 @ GRADING, BRIDGE & SURFACING 0 11062 @ GARY A CRAIN, INC.

v
516022585 1235-087 KA 3109-01 @ GRADING, BRIDGE & SURFACING 0 02234 @ KLAVER CONST CO INC
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1.  Enter the KDOT Contract number

slade
Callout
2.  Click on the payroll number for your row


|

v

99
Actions  Help  Log off

Overview

Contract Certified Payroll Qverview

v Contract: 516022565 - GRADING, BRIDGE & SURFACING

Veendor Payrolls Vendor ID Vendor Short Name 1 C| .
. Click on the row action button for the
02280 @ DONDLINGER & SONS CO| . .
Frowy Payrals payroll you are reviewing
( marked for deletion | 0 changed
Payroll Begin Date End Date Phase Mod Num
2 03/27/12016 04/02/2016 Initial Actions - 'y
Latest Mod Copy
iz Delele
1 03/2012016 03/26/2016 Under Agency Review Tasks
Create Modification
ves Import Payroll
' Views
Attachments
Employess
Links
2. Click "Sign Payroll" Sign Payrol
Status
Summary

Tracked Issues
Reports

Payroll Exceptions
Payroll Summary
Payroll Verification Text
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1.  Click on the row action button for the payroll you are reviewing

slade
Callout
2.  Click "Sign Payroll"


-

Actions  Help  Log off
Overview Employee  Stalus

(O]
On this page: Contract  Sign Payroll
Sign Payroll

v Contract: 516022585 - GRADING, BRIDGE & SURFACING
Payroll Vendor: 02280 - DONDLINGER & SONS CONST CO INC

Payroll Number

Modification Number
2 0
Period

Fringe Benefit Payment Type
03/27/2016 - 04/02/2016

m Plan Funds
~ Sign Payroll (2]
Progress: Review Verify Sign
S

© Review:

K Kansas Department of Transportation
Payroll Summary Report Page 10f 1
Contract Description GRADING. BRIDGE & SURFACING
ContractID 518022585 Vendor Name DONDLINGER & SONS CONSTRUCTION CO INC
State Project Number Vendor ID 02280
Prime Vendor Name DONDLINGER & SONS CONSTRUCTION CO INC
Prime Vendor ID 02230
Payroll Number 2 I
Modification Number Payroll Attachment Descriptions
Payroll Begin Date D3/27/2016 Last Updated Date Attachment Description
Payroll End Date 04/02/2018 0362018 tmpaAAL tmp
Payroll Status
Paper Copy On File No
Fringe Benefit Type Plan Funds
Kansas Department of Transportation 03/06/2018 09:40:25 AM
Kansas
Payroll Summary Report (Employee) Page 1 of 1
Payroll Number 2 Modification Number 0
Employee Last Name Public Salaried Employee No
rirst Name Julimn
N .
Crafi Hushty Vet Apprai Panse Frnge Frnge Iype ot Houry
Classification  Welfare Holiday Train  n  Otherl Giher2 Hours  Rase 3 = = = o,
Ka 10801 j——— suz0 suzu suzu MAR MAR MAR MAR MAR APR APR Tl
LABORER (COMMON OR GENERAL) = = = o= ow= o 2
Apprentice 1 Apprentics % ot S0 CIE0 s WD TG ST
Steight Time 525 00[ 0.00] 003] 0.03] G.06] G.00] 6.60] 0.65] 0.00
Gversime 537 50| 0.05] 500 5.00] 098] 098] 9.00] 0.00| 0.0
Salarinc
0.00| 0.00) 0.00| 0.00| 0.00| 0.00| 0.00| 0.00
Calc Total Payroll Straight Time Hours 000  Pay Period Gross Pay $0.00
Calc Total Payroll Overtime Hours 000 Gross Project 0o  CalcTotal Gross e
Calc Total Payroll Hours 0 00 e s | s
5 Caic total
Total Deductions.
e Deductions  —

2. Click the Blue arrow at

3 s0.00
Benefits Provided LRl ringe Paid
Fringe Benefit Exceptions

L e oo the bottom of the page

$0.00
Federal With Amt $0.00
Medicare With Amt $0.00
State With Amt $0.00
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1.  Review for accuracy

slade
Callout
2.  Click the Blue arrow at the bottom of the page


Overview Employee Status

©On this page: Contract Sign Payroll

Sign Payroll
~ Contract: 516022585 - GRADING, BRIDGE & SURFACING
Payroll Vendor: 02280 - DONDLINGER & SONS CONST CO INC

Payroll Number
2

Period
03/27/2016 - 04/02/2016

|

~ Sign Payroll
Progress: Review  Verify sign
—_—
© Verify:

Date:  03/06/2018

I, Contractor Three
do hereby state:

(1) That | pay or supervise the payment of the persons employed by DONDLINGER & SONS
CONSTRUCTION CO INC on the 516022585 GRADING, BRIDGE & SURFACING; that during the
payroll period commencing on 03/27/2016, and ending on 04/02/2016, all persons employed on said
project have been paid the full weekly wages eamed, that no rebates have been or will be made either
directly or indirectly to or on behalf of said BONDLINGER & SONS CONSTRUCTION CQ INC from the
full weekly wages earned by any person and that no deductions have been made either directly or

Modification Number
o

Fringe Benefit Payment Type
Plan Funds

indirectly from the full wages eamed by any person, other than permissible deductions as defined in 1
Regulations, Part 3 (29 CFR Subtitle A), issued by Secretary of Labor under the Copeland Act, as é— .
amended (48 Stat. 948, 63 Stat. 108, 72 Stat 967 76 Stat. 357; 40 U.S.C. § 3145)

Review Verification Statement

(2) That any payrolls otherwise under this contract required to be submitted for the above period are
correct and complete; that the wage rates for laborers or meehanics contained therein are not less than
the applicable wage rates contained in any wage determination incorporated into the contract; that the
classifications set forth therein for each laborer or mechanic conform with the work he performed.

(3) That any apprentices employed in the above period are duly r in a bona fide app P
program reg d with a State appi hip agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are
registered with the Bureau of Apprenticeship and Training. United States Department of Labor.

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE
CONTRACTOR OR SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION
1001 OF TITLE 18 AND SECTION 231 OF TITLE 31 OF THE UNITED STATES CODE.

+ @ O

Actions  Help  Log off

2. Click the Blue arrow at
the bottom of the page
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1.  Review Verification Statement

slade
Callout
2.  Click the Blue arrow at the bottom of the page


Home ~ Previous

Overview Employee  Status

|
- 90

Actions  Help  Log off

Onthis page:  Contract  Sign Payroll
Sign Payroll

v Contract: 516022585 - GRADING, BRIDGE & SURFACING A 4 9

Payroll Vendor: 02280 - DONDLINGER & SONS CONST CO INC

Payroll Number
2

Modification Number
0

Period
03/27/2016 - D4/02/2016

Fringe Benefit Payment Type
Plan Funds

v Sign Payroll

|

Progress: Review Verify Sign
L E——)

©sion:

Signed By Signed Date
First Name

Last Name

Comments

[Click "Sign Payroll" |

Zign Payroll
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Click "Sign Payroll"


|
v
o 00

[Process Complete | Acions Help  Logaf
Overview  Employee  Status
Onthis page:  Confract  Sign Payrol
Sign Payroll Signature Process Completed. X

v Contract: 516022565 - GRADING, BRIDGE & SURFACING

Payroll Vendor. 02280 - DONDLINGER & SONS CONST CO INC

Payroll Number Modification Number

2 0

Period Fringe Benefit Payment Type
0312712016 - 04/02/2016 Plan Funds

v Sign Payroll 0

Progress: Review  Verify  Sign
[———————————]

e Sign:
Signed By Signed Date
KDOTADbcontractor03 30612018

First Name

Contractor

Last Name

Three

Comments
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Process Complete




