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slade
Callout
1.  Verify your role

slade
Line
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slade
Callout
Select the "Contracts" link under the Civil Rights & Labor component
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slade
Callout
1.  Enter the KDOT Contract number

slade
Callout
2.  Click the row action button for your contract

slade
Callout
3.  Click "Add EOM Trucking"
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slade
Callout
1.  Enter who the trucking firm is working for

slade
Callout
2.  Enter the approximate start date for the trucking firm

slade
Callout
3.  Enter a unique number for the trucking firm

slade
Callout
4.  Enter the approximate end date for the trucking firm

slade
Callout
5.  Click "Save"
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slade
Callout
1.  Click the component action button

slade
Callout
2.  Click "Add New"



 

7

slade
Callout
1.  Enter the trucking firm

slade
Callout
2.  Select the firm type.  Either Broker(a firm that hires another firm), ITO(Independent Truck Owner/Operator), MTO(Multiple Truck Owner) 

slade
Callout
3.  Select the type of truck being operated

slade
Callout
4.  Enter the approximate number of trucks being used

slade
Callout
5.  Select how the trucking firm is being paid for their work.  Either FlatRate, MonthlyHours, UnitsHauled

slade
Callout
6.  Enter an approximate hourly rate

slade
Text Box
7.  Depending on what type of payment you select there will be other required field that will be shown that you will need to fill in.  Anything with a RED Asterisks

slade
Callout
8.  Click "Save"

slade
Text Box
Once this is Saved, the trucking firm will show up as a subcontractor and can now submit payrolls




