
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTRACT TIMES (FIELD)                  
USER GUIDE AGENCY 

1 UPDATED 11/24



 

2 UPDATED 11/24

Brent Slade
Callout
Verify Role.

Brent Slade
Line



 

3 UPDATED 11/24

Brent Slade
Callout
Click "Contract Administration".



 

4 UPDATED 11/24

Brent Slade
Callout
Enter your Contract number.



 
5 UPDATED 11/24

Brent Slade
Callout
1.  Click the row action button for the contract.

Brent Slade
Callout
2.  Click "Open".



 
6 UPDATED 11/24

Brent Slade
Callout
Click the "Contract Times" tab.



 

 

7 UPDATED 11/24

Brent Slade
Callout
1.  Enter the "Actl Compl" date for Time IDs "NOTP-DT" and "WKBGN-DT".

Brent Slade
Callout
2.  Enter the Tentative Dates in the "Proj Compt" field for Time IDs "ACCEPT-DT", "NTP-DT", "WKBGN-DT".

Brent Slade
Callout
3.  Click "Save".




