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slade
Callout
1.  Verify role.

slade
Callout
2.  Click "Contract Progress".



3 UPDATED 04/22

slade
Callout
Enter the contract number.
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slade
Callout
Click the row action button and click "Open".

slade
Line

slade
Rectangle

slade
Rectangle

slade
Callout
NOTE all the different areas of the contract that can be accessed from this drop down.

slade
Callout
Also, NOTE the Reports that can be ran from this drop down.



 

 

5 UPDATED 04/22

slade
Callout
Click "Daily Work Reports".
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slade
Callout
Click "Add".
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slade
Callout
1.  Verify the date.  The system defaults to today.

slade
Callout
2.  Verify the Inspector.  The system defaults to whom is logged in.

slade
Callout
3.  Select the Type of DWR remark.  Project Diary should be selected first.

slade
Callout
4.  Enter remarks.  Should be a recap of what you inspected that day.

slade
Callout
5.  Click "Save".
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slade
Callout
Click "Contractors On Site".
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slade
Callout
Click "Select Contractors".
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slade
Callout
1.  Select Contractor(s) that you inspected.

slade
Callout
2.  Click "Add to DWR Contractors".

slade
Text Box
NOTE:  List is APPROVED contractors for this project.
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slade
Callout
1.  Enter the Hours the contractor worked.

slade
Callout
2.  Click "Save".
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slade
Callout
1.  Click "Contractor Equipment".

slade
Callout
2.  Click the row action button for the contractor.

slade
Callout
3.  Click "Select Equipment".
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slade
Callout
1.  Select Vendor's  Equipment that was used.

slade
Callout
2.  Click "Add to DWR Contractor Equipment".

slade
Text Box
NOTE:  The list of equipment is the Vendor's APPROVED contract equipment list.
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slade
Callout
Click the row expand button.
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slade
Callout
1.  Fill in the appropriate information.

slade
Line

slade
Line

slade
Callout
2.  Click "Save".

slade
Callout
3.  Click "Contractor Personnel".
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click "Select Personnel".
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slade
Callout
1.  Select the Contractor's Personnel that was on the project.

slade
Callout
2.  Click "Add to DWR Contractor Personnel".

slade
Text Box
NOTE:  Vendor's Personnel list is APPROVED Contract Vendor Personnel ONLY.
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slade
Callout
1.  Fill in the appropriate information.

slade
Line

slade
Callout
2.  Click "Save".

slade
Callout
3.  Click "Postings".
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slade
Callout
Click "Select Items".
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slade
Callout
1.  Select item(s) for pay that the contractor worked on.

slade
Callout
2.  Click "Save".

slade
Text Box
NOTE:  You can filter the list by Category and/or Contractor the items are assigned to.
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slade
Callout
Click the row expand button.
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slade
Callout
1.  Select the contractor from the drop down.

slade
Callout
2.  Enter the quantity the contractor installed that day.

slade
Callout
3.  Enter the location the item was installed.

slade
Callout
5.  Click "Save".

slade
Callout
4.  Select the appropriate Material Set from the drop down.



 
23 UPDATED 04/22

slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Submit For Approval".

slade
Text Box
NOTE:  If you need to accept materials, DO NOT approve the DWR, and refer to the DWR Sample Record User Guide or the PQL-VI-Cert User Guide.  After the materials have been entered, then you will need to approve the DWR.
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