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If you need assistance accessing the following screens please refer back to the Contract Vendor Payroll User Guide Agency
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Pages 2 and 3  are one screen in AASHTOWare

slade
Text Box
Scroll down in AASHTOWare to see Exceptions
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1.  Click the Expand arrow to view the Exception
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2.  Click "No" to view the Employee Mismatch Screen



 

4

slade
Text Box
Pages 4 and 5 are the same screen in AASHTOWare
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Scroll down in AASHTOWare to view the Employee Mismatch

slade
Text Box
IF you click "UPDATE" on the next page you are required to put Resolution Comments in first and then click "UPDATE"
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1.  Review the information in both columns
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This column represents what was entered on the current payroll
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This column represents what was originally entered the first time the employee was on a payroll
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2.  Decide which is correct.  If the record on the current payroll is correct then put Resolution Comments in first then Click "UPDATE"  If the original one is correct.  Reject the payroll and have the contractor make the appropriate corrections




