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slade
Callout
Verify Role.
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slade
Callout
Click "Contract Progress".
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slade
Callout
Either enter the contract number.
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click "Open".
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Callout
Click "Subcontracts".
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Callout
1.  Click the component row action button.
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Callout
2.  Click "Add".
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Text Box
Pages 8 and 9 are the same screen.
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Callout
1.  Enter the Subcontract Number.  Example 01.  For Tiered contractors the numbers should look like 01_01.  First should match the parent subcontract.
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Callout
2.  Enter the Subcontractor's Name.
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Callout
3.  Select either FI, FO, S from the drop down.

slade
Callout
4.  IF the subcontractor is a tiered subcontractor then select the parent subcontract number from the drop down.
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Callout
7.  Click "Save".
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Text Box
For Tiered Subcontractors the process is exactly the same EXCEPT for Step 4 on this page.

slade
Text Box
Step 5 is on the next page.
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Text Box
Pages 8 and 9 are the same screen.
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Callout
5.  Select the Approved Work Classification from the drop down.
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Text Box
Refer back to page 8 for Step 7.
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Callout
6.  IF the subcontractor is a DBE Trucker or Supplier you will need to check the appropriate box and then another box will open for you to put the DBE Commitment amount in.
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Line



 

 

10 UPDATED 01/22
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Callout
Click "Items".
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Callout
Click "Select Items".
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Callout
Either enter the item description or click "Show first 10".
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Line
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Callout
1.  Select Item(s).
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Callout
2.  Click "Add to Subcontract".
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Callout
5.  Click "Save".
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Text Box
Pages 14 and 15 are the same screen.
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Callout
1.  Verify the Quantity.  If the subcontractor is performing less then change to that amount.
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Callout
3.  Enter the Subcontractor's Unit Price.
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Callout
4.  Enter Comments here if needed. This is where you explain portion of items.

slade
Text Box
Repeat Steps 1-3 for each line item for this subcontractor.
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Text Box
Refer back to page 14 for Step 5.
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Text Box
Pages 14 and 15 are the same screen.
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Callout
2.  IF the subcontractor is performing a portion of the PHYSICAL work then you can adjust the unit price so that the dollar amount comes out correctly.
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Callout
2.  IF the "DBE Certified" field is set to "Yes" then you will need to enter an estimated Start and End Date for the Subcontractor.
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Line
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Callout
3.  Enter the date that the Prime submitted the 259 form.
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Callout
4.  Enter the date that the Area approves the request.
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Callout
6.  Click "Save".
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Text Box
The remaining pages of this User Guide contains information for Superceeding a Subcontract.
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Callout
1.  Click "Detail".
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Callout
5.  Click the appropriate box(s).
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Line
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Line
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Text Box
NOTE:  For Federal Aid projects you will need to check the "FHWA 1273", "Wage Rate Decisions", "Other Affirm Action Provisions" boxes.  IF they are State Funded you will need to check the "Prov 15-01003", Wage Rate Decisions", "Other Affirm Action Provisions".
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Text Box
The rest of this guide is for SUPERCEEDING a Subcontractor.
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Callout
Verify Role.
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Callout
Click "Contract Progress".
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Callout
Either enter the contract number or click "Show first 10".
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Callout
Either click the contract number or click the row action button and click "Open".
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Line
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Line
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Callout
Click "Subcontracts".
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Callout
Click the Sub Number that you want to Superceed.
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Callout
Enter the date of the Superceed.
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Text Box
NOTE:  AWP does the math for the remaining Subcontract Amount and Percentage based on the paid amounts for each item that are on approved pay estimates.
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