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Verify Role.
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Click "Sample Records".
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1.  Click the component action button.
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2.  Click "Add".
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1.  Enter the date the material was sampled.
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2.  Enter the material code for the material.
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3.  Select "OFQ - Official Quality" from the drop down.
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4.  Click "ACCP - KDOT Tests And/Or Field Inspection" from the drop down.
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5.  Click "Sources/Facilities".
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Click "Select Primary Source".
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Either search for the material source or click "Show first 10".
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1.  Select the material source from the list.
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2.  Click "Add to Sample Record".
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1.  Click "Save".
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2.  Click "Sample Location".
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1.  Enter where the material was sampled from.
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2.  Select the Geographic Area the material was sampled from.
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3.  Enter the Latitude and Longitude.  Format is 00:00:00.00.
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4.  Click "Save".
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5.  Click "Additional Information".
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1.  Enter who sampled the material.
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2.  Enter who requested the sample.
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3.  Enter what the material is intended for.
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4.  Click "Save".
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5.  Click "Associations".
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Click "New".
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1.  Select "Destination Lab" from the drop down.
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2.  Enter the lab that will be testing the material.

slade
Callout
3.  Click "Save".

slade
Callout
4.  Click "Tests".
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1.  Click the action button next to Assign Tests.
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2.  Click "Assign Default Tests".
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