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2 Updated 04/22

slade
Callout
Verify role.

slade
Line
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2.  Click "Sample Records".
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Callout
1.  Click the component action button.

slade
Callout
2.  Click "Add".
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Callout
1.  Enter the material code for the sample.
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Callout
2.  Enter the date the material was sampled.
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Callout
3.  Select the appropriate sample type from the drop down.
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Callout
4.  Select the appropriate acceptance method from the drop down.
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5.  Click "Save".
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Callout
6.  Click "Sample Location".
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1.  Enter where the material was sampled from.
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Callout
2.  Select the appropriate geographic area from the drop down.
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Callout
3.  Click "Save".
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Callout
4.  Click "Additional Information".
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1.  Enter who sampled the material.
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Callout
2.  Select who requested the test.
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Callout
3.  Click "Save".
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Callout
4.  Click "Sources".



 

8 Updated 04/22

slade
Callout
Click "Select Primary Source".
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Either search for the source or click "Show first 10".
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1.  Select the source.
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2.  Click "Add to Sample Record".
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1.  Click "Save".
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2.  Click "Associations".
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Click "New".
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1.  Select "Destination Lab" from the drop down.
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2.  Enter the appropriate lab.
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Callout
3.  Click "Save".
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Callout
4.  Click "Contract".
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Click "Select Contract Project Items".
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Either search for the contract or click "Show first 10".
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1.  Select the line item.
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2.  Click "Save".
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1.  Click "Tests".
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2.  Click the action button next to "Assign Tests".
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Callout
3.  Click "Assign Default Tests".
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click "Delete".

slade
Text Box
Repeat Steps 1 and 2 for any test that is NOT applicable.
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3.  Click "Save".
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Click "Receive at Destination Lab".
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1.  Enter "MRC".
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2.  If known, enter the Sample ID number.
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Callout
3.  Enter "MRC".
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1.  Select your sample.
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2.  Click "Mark As Received".
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Callout
3.  Click "Receive at Lab Unit".
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1.  Enter "Soils Routine".
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2.  If known, enter the Sample ID number.
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3.  Enter "Soils Routine".
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1.  Select your sample.

slade
Callout
2.  Click "Mark As Received".
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3.  Click "Enter Test Results".
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1.  If known, enter the Sample ID number.
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Callout
2.  Enter "Soils Routine".
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1.  Select your sample.
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Callout
2.  Click the row action button.
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3.  Click "Views".
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4.  Click "Soils P.I. & Standard Compaction".
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1.  Enter test results.
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2.  Click "Save".
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3.  Click "Sample Record Test".
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1.  Select the appropriate test result from the drop down.
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Callout
2.  Click "Save".
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3.  Click "Testers".
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1.  Enter the tester.
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2.  Enter the action the tester performed.
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3.  Click "Save".
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1.  Click the component action button.

slade
Callout
2.  Click "Mark Test Complete".
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Callout
3.  Click "Home".
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Text Box
The rest of this user guide is to be performed by someone with the "MATERIALUSER_KS_SUPERVISOR" role.
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Verify role.
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Line
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Click "Review Tests".
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Enter your Sample ID.
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1.  Mark the test you are reviewing.
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2.  Once reviewed, select the appropriate action.
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Once both Levels have reviewed the test you can proceed to the next screen.
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Enter your Sample ID.
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1.  Select the appropriate Sample Status from the drop down.  Options are Approved, Void, Complete.
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2.  Click "Save".
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1.  Select your Sample ID.
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2.  Click "Authorize Samples".




