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slade
Callout
Verify Role.

slade
Line



 

3 Updated 07/22

slade
Callout
Click "Sample Records".
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Callout
1.  Click the component action button.

slade
Callout
2.  Click "Add".
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Callout
1.  Select the date that the material was sampled.

slade
Callout
2.  Enter the material code for the material that was sampled.  NOTE:  The material code MUST be in a material set on a line item(s) on the contract that will be associated with this sample.
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Callout
3.  Select "CTA" from the drop down.
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Callout
4.  Select "Cert" from the drop down.
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Callout
5.  Enter the Quantity represented by the sample.
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Callout
6.  Enter the Unit of Measure for the quantity.
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Callout
7.  OPTIONAL:  Select "Gen" from the drop down.
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Callout
8.  OPTIONAL:  Enter Remarks.  Same as information that was put in the Free Form Test in CMS.
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Callout
9.  Click "Save".

slade
Text Box
The Sample ID will automatically populate once you click "Save".  LEAVE BLANK.
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Callout
1.  Click the component action button.

slade
Callout
2.  Click "Attachments".
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Callout
1.  Click "Select File".

slade
Text Box
Select your cover sheet for the Type A/B Cert that your are entering.
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2.  Click "Save".
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Callout
1.  Click the row action button for your attachment.
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Callout
2.  Click "Select Roles".
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Callout
Either enter the roles you want or click "Show first 10".
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1.  Select the role(s) you want to have access to the attachment.
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Callout
2.  Click "Add to Attachment".
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Callout
1.  Click "Save".
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Callout
2.  Click "Previous".
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slade
Text Box
On the Sample Location tab, all information is optional.  For the Sampled From box you can enter either Production or Stockpile.
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Callout
Click "Additional Information".
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Callout
3.  Click "Sources"

slade
Callout
1.  Select the "Buy America" check box.
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Callout
2.  Click "Save".
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Callout
Click "Select Primary Source".
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Callout
Either enter the Primary Source or click "Show first 10".
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1.  Select the Primary Source from the list.
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Callout
2.  Click "Add to Sample Record".
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Callout
1.  Click "Save".
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Callout
2.  Click "Associations".
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Callout
Click "New".
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1.  Select "Destination Lab" from the drop down.
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2.  Search for your lab and select it.
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3.  Click "Save".
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4.  Click "Contract".
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Callout
Click "Select Contract Project Items".
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Callout
Either enter a contract number or click "Show first 10".
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1.  Select the line item(s) from the list.
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Callout
2.  Click "Save".
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1.  Expand the item.
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Callout
2.  Enter the Represented Quantity.
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Callout
4.  Click "Save".
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Callout
5.  Click "Tests".
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1.  Click the action button.
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2.  Click "Assign Default Tests".
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1.  Click the row action button.
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2.  Click "Material Certifications Type A & B".
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Callout
1.  Click "New" to add as many rows as you need for your data.
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Callout
2.  Enter Data.
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Callout
3.  Click "Save" when finished entering all data.
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4.  Click "Sample Record Test".
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Line
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slade
Text Box
EXAMPLE
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Callout
1.  Select the appropriate test result from the drop down.  Options are Pass, Fail, PAAA.
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Callout
2.  Click "Save".




