
WITNESSING PART 2
USER GUIDE 

1 UPDATED 12/22



 

2 UPDATED 12/22

slade
Callout
Verify Role.

slade
Line
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slade
Callout
Click "Sample Records".
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slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Add".
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slade
Callout
1.  Enter the Material Code corresponding to the CIT Class.

slade
Callout
2.  Enter the date the material was sampled.

slade
Callout
3.  Select "ASW-ASSURANCE WITNESS" from the drop down.

slade
Callout
4.  Select "ACCP-KDOT Tests And/Or Field Inspection" from the drop down.

slade
Callout
5.  Click "Save".

slade
Callout
6.  Click "Sample Location".
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slade
Callout
1.  Enter the "Sampled From".

slade
Callout
2.  Select the area the material was sampled from the drop down.

slade
Callout
3.  Click "Save".

slade
Callout
4.  Click "Additional Information".
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slade
Callout
1.  Enter the person who is being witnessed.

slade
Callout
2.  Enter the person who is doing the witness.

slade
Callout
3.  Select who requested the witness.

slade
Callout
4.  Select the appropriate class from the drop down.

slade
Callout
5.  Click "Save".

slade
Callout
6.  Click "Associations".
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slade
Callout
Click "New".
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slade
Callout
1.  Select "Destination Lab" from the drop down.

slade
Callout
2.  Enter the lab that the person being witnessed works in.

slade
Callout
3.  Click "Save".

slade
Callout
4.  Click "Tests".
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slade
Callout
Click "Assign Tests".
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slade
Callout
Click the next button.
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slade
Callout
1.  Select the appropriate test(s) that are being witnessed.

slade
Callout
2.  Click the next button.
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slade
Callout
Click the next button.
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slade
Callout
1.  Verify the correct test(s) are being added.

slade
Callout
2.  Click "Confirm".
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slade
Callout
Click on the test number.
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slade
Callout
1.  Click the appropriate test result from the drop down.

slade
Callout
2.  Click "Save".

slade
Callout
3.  Click "Sample Record".

slade
Text Box
NOTE:  You may be required to enter remarks before the results will save.
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slade
Callout
Click "General".

slade
Text Box
Repeat pages 15 and 16 for each of the tests in the list that were witnessed.
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slade
Callout
Verify the Sample was autofinalized.




